
ANAPHYLAXIS MANAGEMENT POLICY

PRESHIL VISION STATEMENT
At our core remains an unshakeable commitment to encouraging all children to set and achieve their own
goals and to be respected as individuals in their own right. This is a commitment to our children to be
nurtured and challenged in an atmosphere that inspires creativity and independent thinking in all areas of
life and does not, overtly or subtly, use competition or punishment to motivate through the fear of failure.

As global citizens we encourage an awareness of world issues and encourage effort to make a positive
difference. We believe that education should prepare students to be thoughtful, peace-loving and active
citizens of the world. Preshil will remain a school that puts kindness, compassion and social relationships at
the centre of its operations.

RATIONALE
Preshil is rigorous in its protection of students with life-threatening food allergies. School policy is based on
the Victorian Education and Training Reform Act 2006 and the Ministerial Order No. 706 Anaphylaxis
Management in Victorian Schools and Boarding Premises, 2021.

The Principal is responsible for ensuring that the school’s Health Communication Plan provides up-to-date
information for all staff, students and parents about anaphylaxis and the school’s Anaphylaxis Management
procedures.

The Plan is designed to raise staff, student and school community awareness about severe allergies and the
school's policies. It specifies the steps to be taken if a student has an anaphylactic reaction in a classroom,
schoolyard, on a school excursion or school camp, and at special events conducted or organised by the
school, such as sports days.

The Plan also includes information for volunteers and casual relief staff about any student in their care at
risk of an anaphylactic reaction and how to respond to a reaction.

Individual Anaphylaxis Management Plans
All parents applying to enrol a child are asked to identify the child’s additional needs, such as anaphylaxis
management. If a child has been diagnosed by a medical practitioner as being at risk of anaphylaxis, the
Principal consults with the parents in developing an individual Anaphylaxis Management Plan. The Plan is
drawn up immediately after the child enrols, usually before their first day at school.

Individual Anaphylaxis Management Plans must include:
a) Information about the medical condition that relates to allergy and the potential for anaphylactic

reaction, including the type of allergy or allergies the child has (based on a written diagnosis from a

medical practitioner)

b) Strategies for minimising the risk of exposure to allergens while the student is under the care or

supervision of school staff on–campus, and in off-campus settings such as school camps, excursions

and sports days

c) The name of the person/s responsible for implementing these strategies



d) Information on where the student’s medication will be located

e) Emergency contact details.

Review of Individual Anaphylaxis Management Plan
The School will review the student’s individual Anaphylaxis Management Plan in consultation with the
student’s parents in all of the following circumstances:

● annually
● if the student’s medical condition, insofar as it relates to allergy and the potential for anaphylactic

reaction, changes
● as soon as practicable after a student has an anaphylactic reaction at school.
● when a student is to participate in an off-site activity such as camps and excursions, or at special

events conducted, organised or attended by the school or at the school boarding premises

Parent Responsibilities - ASCIA Action Plan

Parents are required to provide an Anaphylaxis Management Plan, (ASCIA Action Plan) for their child, signed

by the medical practitioner treating the child at the time of enrolment.

● provide the ASCIA Action Plan

● inform the school or at the school boarding premises in writing if their child’s medical condition,

insofar as it relates to allergy and the potential for anaphylactic reaction, changes and if relevant

provide an updated ASCIA Action Plan

● provide an up to date photo for the ASCIA Action Plan when that plan is provided to the school or at

the school boarding premises and when it is reviewed

● provide the school or at the school boarding premises with an adrenaline autoinjector that is

current and not expired for their child

Review of Individual Anaphylaxis Plans

Each year the School reviews the student’s ASCIA Action Plan in consultation with the parents/carers:
a) Immediately if the student has an anaphylactic reaction at school or

b) If their medical condition has changed.

c) When the student is to participate in an off-site activity such as a camp or excursion or other
special event.

Parents are responsible for:
a) Informing the school, in writing, if their child’s medical condition changes

b) Providing an updated ASCIA Action Plan, if relevant

c) Providing an up to date photo for the Plan when it is received and when it is reviewed.

d) Provide the school with an adrenaline autoinjector that is current and not expired for their child

Management of Anaphylaxis

Preventative Measures
All staff on duty are made aware of every child with food allergies. The school’s Student Management

System also houses PDF copies of all ASCIA Action Plans and Anaphylaxis Management Plans, viewable on

the student landing page, and alerted through a red cross icon.

Bags are created for each child with an ASCIA Action Plan and or Anaphylaxis Management Plan, which

includes the plan visible on the front, and containing any medications including adrenaline autoinjectors.
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This bag is located in the child’s classroom at Primary School, or at the Reception at the Secondary School,

and travels with the student on all excursions, camps and special event days.

The School’s Excursion Risk Assessment Form includes prompts regarding students with allergies and

anaphylaxis, and ensures that staff plan accordingly, including ensuring adequate staffing numbers.

A photograph of each child and their ASCIA Action Plan and or Anaphylaxis Management Plan is displayed in

a place where staff have access, and co-located with all first aid supplies. First Aid supplies include general

use adrenaline autoinjectors. At Primary, these are located in the Staffroom Kitchen. At Secondary, these are

located in Reception.

Preshil students are discouraged from sharing food. There is a ‘no sharing of food’ rule for the children from

Kindergarten through to Grade Six. All children in the primary grade classes are told that they cannot share

food with another child. The Preshil Primary School is a ‘nut aware’ zone.

Emergency Response
In case of an anaphylactic reaction school staff will follow the school’s emergency procedures for
anaphylaxis, together with the school’s general first aid and emergency response procedures and the
student’s ASCIA action plan:

Emergency Response - Teachers:

● Get an ASCIA action plan and EpiPen bag and/or general use adrenaline auto-injector.

● Send teacher, or in absence of a teacher one student to neighbouring classroom for teacher 2 to call

000.

● Send one student to get a staff member to get school’s or student’s personal EpiPen

● Consult plan to check for anaphylaxis symptoms

● Do not move the student unless they may be in further danger

If one symptom is present:

● Administer EpiPen

Teacher 2: Call 000 Let teacher aid or interns escort students of both classes to other

classroom/teacher

● Proceed with first aid procedures and stay with student until ambulance arrives

● Teacher 1 accompanies student/ambulance to hospital and remains with student until parent

arrives

● Teacher 2 assembles other anaphylactic students in teacher’s room to check for symptoms until

source is found

Inform Principal or relevant Head of Campus

First-time reactions

If a student has a severe allergic reaction, but has not been previously diagnosed with an allergy or being at
risk of anaphylaxis, the teacher should follow the school’s first aid procedures above. This should include
immediately contacting an ambulance. It may also include locating and administering an adrenaline
auto-injector for general use.

Campus: Arlington & Blackhall Kalimna, Authorised by: Principal, Maintained by: Principal, Review Date: April 2022



Emergency Response – Office and Administration Staff

● Wait for emergency services to arrive and escort to classroom

● Wait for emergency services’ assessments

● Call parents with following information:

o What happened?

o Where will the child be?

o What the parents should do

o Who is with the child and their contact number

● Check for source of anaphylactic reaction

● Organise cleaning process accordingly

Auto Injectors for General Use
The Principal authorises additional auto-injector device/s (EpiPen) for general use and as a back up to those
supplied by parents. The number of these needed is determined on the need at the school and on the type
of auto-injector needed by the students. These auto-injectors will be replaced each year. Currently the
school has a general autoinjector for each child at risk of anaphylaxis (2022 - 8). This number also caters for
‘first time’ anaphylactic reactions that may occur at school due to a previously undiagnosed allergic
reaction.

Anaphylaxis Communication Plan
The Principal of a school is responsible for ensuring that a communication plan is developed to provide
information to all school staff, students and parents about anaphylaxis and the school’s anaphylaxis
management policy.

This plan includes strategies for advising school staff, parents and students about how to respond to an
anaphylactic reaction:

● during normal school activities including in the classroom, in the school yard, in school buildings
and sites including gymnasiums and halls

● during off-site or out of school activities, including on excursions, school camps and at special
events conducted, organised or attended by the school.

It also includes procedures to inform volunteers and casual staff of students with a medical condition that
relates to allergy and the potential for anaphylactic reaction and their role in responding to an anaphylactic
reaction of a student in their care.

Communication with Staff
The Principal is responsible for ensuring that staff, students and parents are provided with information
about anaphylaxis and the schools anaphylaxis policy.

● All staff joining Preshil will be informed about the School’s anaphylaxis policy and procedures during
orientation.

● Policies and procedures are available on the Compass, in the Policies and Procedures Shared Drive
(School Review) and in the Staff Guidelines and Procedures document (in progress).

● The Principal is also responsible for advising volunteers,and  pre-service teachers about
anaphylactic reactions.

Communication - Parents
New families will receive information about anaphylaxis and the school’s policy during their welcome
meeting, and directed to the school’s Policies on line. Information about the school’s rules regarding ‘no
sharing of food’ is also available in the Kindergarten and Primary School Handbooks provided at enrolment.
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Communication - Students
Peer understanding is an important element of support for students at risk of anaphylaxis. Teachers can
raise awareness in school through posters displayed in the classrooms. Class teachers can discuss the topic
with students in class, with a few simple key messages outlined in the following.

● We always take food allergies seriously
● We don’t share our food with friends.
● We wash your hands after eating.
● We learn what our friends are allergic to.
● If a school friend becomes sick, we seek help immediately.

Staff Training

Ministerial Order No. 706  Anaphylaxis Management in Victorian Schools and Boarding Premises, 2021.
identifies the Principal as being responsible for selecting staff to attend training courses on anaphylaxis and
for ensuring that sufficient trained staff are present while students are under the school’s care or
supervision.

The identified school staff will undertake the anaphylaxis management training course in the three years
prior. The following courses qualify:

● First Aid Management of Anaphylaxis: 22300VIC (valid for 3 years)
● Course in Allergy and Anaphylaxis Awareness: 10710 NAT (valid for 3 years).

Two staff, one at each campus, are currently certified verifiers (22300VIC), all other staff receive training
(10313NAT). Our First Aid Officers (Deb Wright - ARL, Judy O’Donnell - BK) are trained Anaphylaxis
Supervisors.

The Principal also ensures that at least twice a year all other staff attend in-service training by staff
members trained in anaphylaxis management. Training is given wherever possible before the student’s first
day at school, and as required for any new staff employed during the year. All staff participate in a briefing,
to occur twice per calendar year (Term 1 & 3) on:

● The school’s anaphylaxis management policy
● The causes, symptoms and treatment of anaphylaxis
● The identities of the students with a medical condition that relates to an allergy and the potential

for anaphylactic reaction, and where their medication is located
● How to use an adrenaline auto-injector, including hands on practise with a trainer adrenaline auto-

injector device;
● The school’s general first aid and emergency response procedure; and
● The location of, and access to, adrenaline auto-injectors that have been provided by parents and/or

purchased by the school for general use.

The briefing must be conducted by a member of school staff who has successfully completed an anaphylaxis
management training course in the last 12 months. In the event that the relevant training and briefing has
not occurred, the Principal will develop an interim individual anaphylaxis management plan in consultation
with the parents of any affected student with a medical condition that relates to allergy and the potential
for anaphylactic reaction. Training will be provided to relevant school staff as soon as practicable after the
student enrols, and preferably before the student’s first day at school. `

Annual Risk Management Checklist
The Principal will complete an annual risk management checklist as published by the Department of
Education and Early Childhood Development to monitor compliance with their obligations.
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Related Documents
The Anaphylaxis Guidelines for Victorian Schools can be found here:
Anaphylaxis Guidelines for Victorian Schools

Ministerial Order 706 Anaphylaxis Management in Victorian Schools

Annual Anaphylaxis Risk Management Checklist for Victorian Schools

Twice Yearly Anaphylaxis Briefing for Staff

Review

This document was updated and reviewed in April 2022. It will be reviewed again no later than two years
from the date of approval or if legislation changes or an incident occurs.
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http://www.education.vic.gov.au/school/teachers/health/Pages/anaphylaxisschl.aspx
https://www.education.vic.gov.au/Documents/school/teachers/health/Anaphylaxis_MinisterialOrder706.pdf
https://docs.google.com/document/d/1-uec5hI04mnfTeMbJ6-TwKHKelUvXooG/edit#heading=h.gjdgxs
https://docs.google.com/presentation/d/14T4iFsdTuD95C4ktr2mnPKLCUn3wQokB/edit#slide=id.p1

