
Maintenance and Grounds Officer
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_________________________________________________________________________

Set in beautiful natural heritage gardens, Preshil is an independent co-ed school in Kew providing services to
children and young people between the ages of 3 and 18 years.

The Preshil Approach to Learning
From the earliest years children are encouraged to develop higher order thinking through play, problem
solving, collaboration, philosophizing and exercising choice. Kindness, respect and courage are key learnings
underpinning a creative rich program which nurtures and inspires young minds. The rapport between
students and their teachers is respectful, reciprocal and focussed on achieving a lifelong love for learning,
the best possible learning outcomes, trust and a genuine regard for each individual.

Secondary School

At the secondary school, Blackhall Kalimna (BK), we challenge our young people to question, to act, to speak

out and grow into thoughtful, informed and articulate adults. We support them to achieve their best in

whatever goals they set. Our teachers are extraordinary educators who strive to provide meaningful, rich

and wide ranging learning experiences for all children.

The Secondary Campus is relaxed, welcoming and well equipped. The classrooms, specialist areas and

facilities are attractive and accommodating, while ensuring that the students feel at home and have a sense

of ownership of their school.

Primary School

The Junior School at Arlington provides cottage-style classrooms, meandering in a semi-rural landscape,

scaled to fit the needs and imagination of children. Under a canopy of trees, children tend to a menagerie,

vegetable patches and play amongst self-built cubby spaces. The unhindered development of our children,

academically, socially and emotionally, is the Preshil mission. It’s also our greatest achievement. A child’s

potential is theirs to discover. Preshil will help them find it.

Maintenance and Facilities Team
An efficient Maintenance and Facilities Team is vital to the school’s success. Our grounds and buildings have
considerable heritage significance and are integral to our curriculum and culture. The Maintenance and
Facilities Team is committed to maintaining the gardens and facilities and providing quality professional
services for staff, students and families, adding value to the school’s operations, programs and facilities.

The Maintenance and Grounds Officer is an integral member of the Team and provides assistance with
other tasks as required.

Role Summary
The Maintenance and Grounds Officer reports directly to the Property Services Supervisor. They have a key
role to play in the maintenance of the school’s gardens and grounds in accordance with the annual
gardening and grounds schedule and providing maintenance support and assistance for both the Arlington
and Blackhall (BK) campuses. They are responsible for assisting the Property Services Supervisor to ensure
that the school environment is well maintained and is always a safe and attractive place for the School
community.

https://www.preshil.vic.edu.au/why-preshil/our-teachers/


Key Responsibility Areas
The Maintenance and Grounds Officer will maintain the school grounds by

● carrying out work necessary to maintain facilities and grounds in a safe, hygienic and attractive
condition.

● keeping the grounds clear of Occupational Health and Safety hazards

● emptying bins as required

● regularly clearing and sweeping concrete or bricked areas as required (using relevant equipment
where required)

● taking responsibility for the maintenance and upkeep of the ‘Cage’ area

● ensuring exterior entrances to the school buildings are cleared of debris.

● clearing driveway gutters and designated pits of leaves and debris.

The Maintenance and Grounds Officer will assist in maintaining the  school landscaping and gardens by
● assisting in carrying out improvements to the visual quality of the grounds.

● pruning and planting as required.

● keeping lawns mown and edges trimmed on a regular basis.

● keeping footpaths, garden beds and roadways clear of weeds and litter.

● supporting the work required to maintain the grounds at both campuses.

The Maintenance and Grounds Officer will maintain school equipment by
● assisting with the task of servicing and maintaining equipment as and where required by the Property

Services Supervisor

● keeping outdoor seating and furniture in good repair and painted to protect from weather.

The Maintenance and Grounds Officer is required to assist with school events and functions by
● assisting the Facilities team in moving and setting out furniture for assemblies, information evenings,

seminars and meetings as directed by the Facilities Coordinator.

● assisting in setting up for major functions and special events on campus.

The Maintenance and Grounds Officer will support the School by
● undertaking all other reasonable maintenance tasks as directed by the Property Services

Supervisorwhen requested.

● working cooperatively with the Property Services Supervisorand other members of the Facilities
Team

● attending professional development and staff meetings as appropriate

● working from time to time in special areas of need at the direction of the Principal,  or the Business
Manager

This duty statement is a guide only and is not intended to be an exhaustive or exclusive list of the duties attached
to this position. It is subject to review and modification by the Principal or the Business Manager, in response to
the changing needs of the school, and the development of skills and knowledge.

● a member of the Maintenance Team, including basic carpentry, minor plumbing, painting etc

Commitment to Child Safety
All children attending Preshil School have a right to feel and be safe. The welfare of the children in our care
will always be our priority. Preshil is committed to the principles of cultural safety and inclusion of children
from diverse backgrounds and to the safety and inclusion of children with disability, and we recognise that
these principles support the safety of all children.. All actions and programs will maintain high ethical
standards and comply with child safety standards and child protection reporting guidelines.

Responsibilities of School Staff (School employees, contractors and volunteers) include:

● treating children and young people with dignity and respect, acting with propriety, providing a duty
of care and protecting children and young people in their care.
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providing a physically and psychologically safe environment where the wellbeing of children and
young people is nurtured.

● undertake regular training and education in order to understand their individual responsibilities in
relation to child safety, and the wellbeing of children and young people, including ways to prevent,
identify and mitigate risks relating to child safety and wellbeing.

● assisting children and young people to develop positive, responsible and caring relationships and
behaviours which recognise the rights of all people to be safe and free from abuse.

● participate in child safety and wellbeing induction and training provided by the school and always
follow the school’s child safety and wellbeing policies and procedures

● act in accordance with our Child Safety Code of Conduct

● identify and raise concerns about child safety issues in accordance with our Child Safety Responding
and Reporting Obligations Policy and Procedures, including following the Four Critical Actions for
Schools

● ensure students’ views are taken seriously and their voices are heard about decisions that affect
their lives

● implement inclusive practices that respond to the diverse needs of students.

Occupational Health and Safety
Preshil  will take all reasonable practicable steps to provide and maintain a safe and healthy work
environment for all employees, students, contractors, volunteers and visitors. All employees

● Have a duty to take reasonable care for their own health and safety and for the safety of others
affected by their work

● Should comply with the safety procedures and directions agreed between the Principal, employees
and the elected occupational health and safety representative

● Will not wilfully interfere with or misuse items or facilities provided in the interests of health, safety
and welfare of school employees and students

Other Legal Responsibilities
All employees have a shared legal responsibility to contribute to a safe working environment for staff and
students in their area. Preshil is an equal opportunity employer.

Knowledge, Experience and Skills
This role requires an enthusiastic individual who possesses an appreciation of the importance that gardens, open
spaces and buildings hold in a school environment. The incumbent should also possess the following attributes:

● an ability to work actively, courteously and professionally with a small team.

● an ability to complete heavy and strenuous work in an outdoor and indoor environment, in
accordance with Occupational Health & Safety requirements (a pre-medical check may be required).

● an understanding of the ethos of the school and the unique requirements for staff working at Preshil.

● hold a current Victorian Drivers Licence. Additional licences would be highly regarded.

● hold a current Working with Children Check (WCC) card.

● hold a minimum Level 1 First Aid qualification, or willingness to undertake the training course.

The Maintenance and Grounds Officer is expected to
● take reasonable care for your own health and safety and that of other personnel who may be

affected by your conduct in accordance with the Victorian Occupational Health and Safety Act (2004)
and Regulations (2007)

● accept instructions from the Property Services Supervisor

● provide service as necessary to support curricular and extracurricular events and activities

● maintain maintenance equipment and supplies

● assist visiting members of the public and contractors who are utilizing/working on the campus

● project a positive image of the school
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● work closely with the Property Services Supervisor to identify and schedule work to be performed
during the week and over the holiday periods

● maintain existing gardens and grounds to the highest standard including landscaping and removing
rubbish

perform other duties as requested by the  Property Services Supervisor both individually and as

Conditions of Employment
This is a 0.6 FTE ongoing role with hours of work to be negotiated with the Property Services Supervisor. Salary
will be determined by experience and skills.

Hours of work will be 5 days per week from 7am to 1 pm or by negotiation at interview.

The successful applicant will be required to provide a current Working with Children Check. Our organisation
undertakes several screening processes to ensure the appropriate protection of children in its care. This includes
reference checks, identity checks, qualification checks and professional registration checks.
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